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1. The Bid Proposal Questionnaires is a list of questionnaires that you are required to complete that shall form your Technical Proposal. 

2. This specific Bid Proposal Questionnaires consists of the following sections:

	Questionnaire
	Title

	1
	General Tender Compliance & General Company Information

	2
	Compliance to Scope of Work

	3
	Geographical Coverage

	4
	Company Information



3. Bidder shall respond to all questions in all questionnaires according to the provided response templates unless otherwise stated.

4. If attachments are required for submission, the usage of .ZIP files with clear labelling are permitted for ease of attaching multiple documents. Other formats such as .RAR are not permitted.

5. For questions that require the submission of attachments, Bidder shall clearly label the documents or zip files in the following format:

	Sample Scenario
	Title for Attachment Document/ Zip File

	One (1) attachment for:
· Questionnaire 4 - Company Information 
· Question 1
	Q4: Question 1 (Att.1 of 1)



6. The submission of attachments through internet cloud storage mediums such as One Drive, Google Drive, Dropbox etc. are not permitted.

7. As indicated in the Instruction to Bidders document, the TENDER EMAIL has an email receipt limitation of 15 MB per email. Bidders are advised to observe the limit and submit their Technical Proposal though multiple email submissions if necessary, to avoid non-receipt by TENDER EMAIL.

8. Bidders are reminded that they shall not provide any monetary / pricing information in their response to any of the questionnaires or any part of the technical proposal. Bidder will be disqualified from the tender if any part of its Technical Proposal (inclusive of all responses to the Bid Proposal Questionnaires) contains pricing / commercial information.

9. For submission, bidder shall submit its responses to the questionnaires using its own letterhead in the header section of the following section titled ‘Bid Proposal Questionnaires & Responses’. 
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	No.
	Question
	Response

	1
	You are advised that Yayasan PETRONAS (“YP”) requires a proposal that is fully and unconditionally compliant with the terms and conditions of RFP Document (B) : Terms and Conditions.

In the event that you consider it fundamental to take exception to any part of the Technical portions of the RFP Documents provided, however where such exception would not affect any cost, schedule or other benefits to YP, then you shall state such exception herein according to the Word template attached to this question. In any event, YP reserves the right to accept or reject any or all of the proposed changes or exceptions.

Notwithstanding the above, the following critical legal provisions are strictly non‑negotiable and must be accepted without exception, deviation, qualification, or proposed amendment:
· Article 19: Liabilities & Indemnities
· Article 42: Compliance with Critical Laws

Failure to specify any intended exception shall be construed as a confirmation by you that all YP's specified requirements shall be met. Any change or exception expressed after the bid closing date of the proposal shall not be entertained.

If you have no exceptions or deviations, please state 'No exceptions or deviations.’ In the ‘Response’ column. If you have any proposed exception or deviations, submit a separate attachment according to the template provided in Appendix 1: Statement of Exceptions & Qualifications.

Bidder to acknowledge and confirm response and submission of attachment/s if relevant in ‘Response’ column.

	
	

	2
	You are advised that in submitting your proposal, we require confirmation that you have understood all the relevant requirements for this tender. To do so, please sign the form provided in Appendix 2: Tender Compliance Forms on your organisation’s letterhead and submit it as part of your response.

Bidder to acknowledge and confirm submission of attachment/s in ‘Response’ column.

	

	3
	Through the fields provided, please complete some of your company general information that will be populated in the contract wording if awarded that is required to identify your company (contracting entity) accurately:

	Full Company Name
	

	Full Company Registration No. (unique company reg. no.)
	

	Full Company Registered Address
	

	Country of Incorporation
	

	Full Name of Relevant Company Registration Law/Act
	



Bidder to provide response in ‘Response’ column.

	

	4
	Through the fields provided below, please provide the relevant details of the person that will be the Primary Signatory of the contract if awarded to your organisation.

	Full Name
	

	Designation (Role in Organisation)
	

	Email Address
	

	Contact Number (include country dialing code, e.g. +60 for Malaysia)
	



Bidder to provide response in ‘Response’ column.

	

	5
	Through the fields provided below, please provide the relevant details of the person that will be the Witness Signatory of the contract if awarded to your organization.

	Full Name
	

	Designation (Role in Organisation)
	

	Email Address
	

	Contact Number (include country dialing code, e.g. +60 for Malaysia)
	



Bidder to provide response in ‘Response’ column.

	



	6
	Through the fields provided below, please provide the relevant details of the person that will be your Primary Account Manager/ Contract Representative if the tender is awarded to your organisation.

	Full Name
	

	Designation (Role in Organisation)
	

	Email Address
	

	Contact Number (include country dialing code, e.g. +60 for Malaysia)
	



Bidder to provide response in ‘Response’ column.
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	No.
	Question
	Response

	1
	Please confirm whether you are willing and able to fully comply with the Scope of Work as described in Section 3.0 of RFP Document (A): Instruction to Bidders (ITB), excluding the delivery lead time requirement under Item (c).


Bidder to provide response in ‘Response’ column.

	

	2
	Delivery Lead Time - Standard Delivery

Please state your proposed delivery lead time for standard delivery upon issuance of the Purchase Order (PO). In your response, please specify the typical lead time (in days or weeks), any assumptions or prerequisites (e.g. advance notice requirements), and any conditions that may affect the delivery timeline.

	

	3
	Delivery Lead Time - Time sensitive requests

Please describe your capability to fulfil urgent or time‑sensitive delivery requests. In your response, please specify the shortest achievable delivery lead time upon issuance of the Purchase Order (PO), any conditions or limitations, and the circumstances under which such expedited delivery can be supported.
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	No.
	Question
	Response

	1
	Please indicate the region(s) for which you intend to submit a bid under this sourcing exercise. Bidders may select and propose to supply to one or more regions.

States covered under each region are as follows;
	Region
	States

	Central & Northern Region
	Perlis, Perak, Penang, Kedah, Kuala Lumpur, Selangor

	Southern Region
	Negeri Sembilan, Melaka, Johor

	East Coast Region
	Pahang, Kelantan, Terengganu

	Sabah & Labuan
	Sabah, Labuan

	Sarawak
	Sarawak


Bidder to provide response in ‘Response’ column.

	  
	Region
	Region(s) bidder intend to supply to
	Preferred region 
(select only one)

	Central & Northern Region
	
	

	Southern Region
	
	

	East Coast Region
	
	

	Sabah & Labuan
	
	

	Sarawak
	
	



  Note : Please mark (✔) the relevant field.

	2
	For each region selected in the Question 1 above, please list the operational outlet(s), warehouse(s), or distribution facility(ies) that you will utilise to support supply under this tender. In your response, please specify the type of facility and its location (address).

Please use the template provided under Appendix 3: Geographical Coverage & Available Facility.

Bidder to provide response in ‘Response’ column.
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	No.
	Question
	Response

	1
	Bidder to submit KYC Form.

Bidder to acknowledge and confirm submission of attachment/s in ‘Response’ column as per template provided in Appendix 4: KYC Self-Declaration Questionnaire and indicate if any supporting attachments provided.

	

	2
	Bidder to submit latest audited statement of accounts for the last three (3) years.

Bidder to acknowledge, confirm response and submission of relevant attachment/s in ‘Response’ column.

	

	3
	Bidder to submit its bank statement’s header.

Bidder to acknowledge, confirm response and submission of relevant attachment/s in ‘Response’ column.

	

	4
	Bidder to submit the registration certificate of the institution/ organisation.

Bidder to acknowledge, confirm response and submission of relevant attachment/s in ‘Response’ column.

	




[Open]

[Open]

<INSERT BIDDER LETTERHEAD HERE>[Open]

(END OF QUESTIONNAIRES)
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	TENDER TITLE
	:
	Price Agreement for Supply of Goods and Services in Support of Yayasan PETRONAS Contribution Initiatives

	TENDER NO.
	:
	YP-PROC-26-03

	BIDDER COMPANY NAME
	:
	



Statement of Qualifications / Deviations


BIDDER is explicitly advised that COMPANY requires a Proposal that is fully and unconditionally compliant with the terms and conditions of RFP Document (B): Terms and Conditions.

In the event the BIDDER considers fundamental to take exception to any part of the Technical portions of the RFP Documents provided, however where such exception would not affect any cost, schedule or other benefits to COMPANY, then BIDDER shall state such exception herein in the format below. In any event, COMPANY reserves the right to accept or reject any or all of the proposed changes or exceptions.

Note (*): Bidders are to indicate changes to proposed bid price WITHOUT INDICATING THE COST (PRICE NUMBERS) IN THIS DOCUMENT if exception is accepted by COMPANY. Any impact to bid price caused by the exceptions stated here should already be included in your original commercial proposal, i.e. numbers reflected in the price sheet submitted as part of its original bid proposal.

Failure to specify any intended exception shall be construed as a confirmation by BIDDER that all COMPANY’s specified requirements shall be met. Any change or exception expressed after closing date of the proposal shall not be entertained.

	All bidders are reminded that they shall not submit any numeric pricing information as part of its
Statement of exceptions (i.e. submission of this document) for this tender.
Failure to comply will result in disqualification from this tender.

	Item
	Page No.
	Article No. of Tender Document
	Tender Document Statement
	Exact New Wording Proposed by Bidder
	Reason for Exceptions
	Changes to Bid Price if Exception is Accepted by Company

(Increase / Decrease / No Change)

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	


BIDDER may add more rows to the table if needed.

Note (*): Bidders are to indicate changes to proposed bid price WITHOUT INDICATING THE COST IN THIS DOCUMENT if exception is accepted by COMPANY. 
Any changes to bid price caused by the exceptions stated here must be updated only in the RFP Doc. (D) – Price Sheet and submitted as part of its original commercial bid proposal, i.e. before the bid closing date.


(END OF APPENDIX 1)
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	RFP Title:
	Price Agreement for Supply of Goods and Services in Support of Yayasan PETRONAS Contribution Initiatives

	RFP Number:
	YP-PROC-26-03




We agree to the stipulations outlined herein, which govern our offer to execute the WORKS, provide the associated services, and adhere to the terms of this Request for Proposal (RFP).

We hereby agree to the following:

Form of Proposal

1. Offer to Execute Works and Provide Services: Subject to the conditions outlined in this RFP document, including any addenda, corrigenda, and/or clarifications, the undersigned offers to execute the WORKS and provide the services as described and required, at the specified SITE(S), in accordance with all requirements therein.

2. Acceptance of Contract Terms: We agree to be bound by and submit to the Terms and Conditions of the CONTRACT, the Specification, and the Price Breakdown provided in this RFP. We acknowledge that the prices submitted shall form the basis for valuation and payment for the executed WORKS.

3. Personal Data Consent: Regarding all personal data provided in this Bid, we confirm that we have obtained all necessary consents for the COMPANY to process this data for the purposes of our participation in this tender. We will provide evidence of such consent upon COMPANY's request.

4. Bid Validity and COMPANY Rights: We understand that the COMPANY reserves the right to accept or reject this bid, regardless of the bid price relative to other submissions. We agree that this tender shall remain valid and shall not be withdrawn for a period of ninety (90) days from the closing date for bid submission.

5. Contract Price: The total value of the WORKS for this CONTRACT, inclusive of all related costs, is based on the Fixed Non-Escalating Unit Rates Price in Malaysian Ringgit (MYR) as submitted in our Commercial Proposal.

6. Undertaking to Complete Works: Should our proposal be accepted, we undertake to complete the WORKS as instructed by the COMPANY.

7. Binding Agreement: Unless and until a formal CONTRACT is prepared and executed, this bid, together with the COMPANY's acceptance thereof, shall constitute a binding CONTRACT between us.


Technical & Commercial Proposal Submission

Technical Proposal: 
· We confirms that all items stipulated in the QUESTIONNAIRE are included and submitted as part of the Technical Proposal.

Commercial Proposal: 
· We confirms that the Commercial Proposal is submitted in the format specified in the Instruction to Bid document.

All information and documents furnished in the QUESTIONNAIRE are accurate and true, and that all questions have been answered and all relevant supporting documents attached.

We acknowledge that if any required answer or document is not duly furnished or attached, the COMPANY may deem our inability to provide the required services or documents without further clarification.



Bid Compliance

Having examined the RFP Document (and any Addenda and Clarifications), the undersigned warrants that this tender fully complies with all provisions therein, except for any deviations specifically identified in our response to Question 1 of Questionnaire 1: General Tender Compliance & General Company Information (if any).

The undersigned confirms, after thorough review, that all documents used in compiling this bid are true copies of the originals included in the bid proposal.






	Signature
	:
	<Digital signature acceptable>
	
	Witness Signature
	:
	<Digital signature acceptable>

	Full Name:
	:
	
	
	Full Name
	:
	

	Designation:
	:
	
	
	Designation
	:
	

	Date
	:
	
	
	Date
	:
	

	Company Name:
	:
	
	
	
	
	

	Company Address and Stamp/Chop
	:
	
	
	
	
	

	
	
	
	
	
	
	





[Open]

[Open]

[Open]
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	Bidder Company Name:
	



*Please feel free to expand the rows where applicable

Based on the region(s) selected under Questionnaire 3 – Question 1, please list the facilities available within the selected region(s), including the following, where applicable:

a) Operational outlet 
b) Warehouse
c) Distribution facility

	No.
	Region
	Type of Facility
	Address

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	





(END OF APPENDIX 3)
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